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PROPOSING A COURSE 

Please email or call the Berlin 

Adult Education Office to 

personally discuss the continuing 
education course you are 

proposing. You can access the 

course proposal form on the 
website. Please provide the 

information about the days and 

times that you would like to teach 
the course, the duration of the 

course, and a summary of your 

course to be published in the 
Adult Education brochure. 
 
 

 Contact 

Judy Michalski, Director 

Mary Pacyna, Office Assistant  

 

 

PHONE: 

860-828-8135 

 

WEBSITE: 

berlinpublicschools.org 

 

EMAIL: 

berlinaded@berlinschools.org 

  

 

 

COURSE INFORMATION 

Continuing Education courses run Monday through Thursday 

during the spring (January to May) and fall (September to 
December) semesters.  An instructor may choose to hold a class 

once per week, twice per week or on a one- time basis. 

Continuing education courses run from one to two hours per 
evening and the instructor of the course can determine the 

number of weeks the course will be offered. Traditionally, our 
courses run from one to two hours per session and often begin 

at 5:30 p.m., 6:00 pm., or 6:30 p.m. 

 

SCHEDULING A CLASS 

Classes are scheduled on Monday through Thursday evenings.  

There are no classes scheduled on Fridays. The Berlin Adult and 

Continuing Education program follows the Berlin Public Schools 
calendar.  We are closed on the days that Berlin schools are not 

in session (emergency dismissals, school vacations, etc.). 

Instructors are required to notify the director and  to call their 
students if they have to cancel a class due to illness or other 

personal emergency. 
 

 

SALARY AND FESS PAYABLE TO INSTRUCTOR 

The Berlin Adult and Continuing Education program pays 

instructors $25 per hour to teach a course.   

Classes are contingent on student enrollment.  Instructors are 
notified in advance if the course will not be scheduled. 

The Berlin Adult and Continuing Education program sets the fees 

for the course.  However, instructors may designate that 
students pay additional fees for supplies.  This is listed in the 

course description as “Fees payable to instructor”. 
 

 


